Year 4 – Please order to suit you, other than Using and applying which has to be summer 2, and return to me please.  They are all based on the twinkl planning.  
	[bookmark: _Hlk38362146]Topic
	Word Processing Skills
Autumn 1
	Scratch – Questions and Quizzes 
Autumn 2
	Online Safety
Spring 1
	Programming Turtle
Spring 2
	Using and Applying
Summer 1
	Animation
Summer 2

	Knowledge
	To know how to format work appropriately for a given task.
	Understand and use the duplicate function.
Demonstrate that they understand how to combine a range of different effects to create their own quiz.
	Define cyberbullying
know how to respond to a hurtful message or 
Understand that different search terms give different results
Know what plagiarism is; • identify which information to keep private online
Explain what digital citizenship is
Understand why other people may be hurt by messages or comments
Identify factors that affect the ranking of search results
Understand why some websites ask for Registration information
explain how being a good digital citizen is linked to being a good citizen in real life
Advise others on the key ways to stay safe online.
	How to create more sophisticated procedures.
	How to animate.
Safe research techniques.
Online safety.
	Explain what is meant by animation.
Explain how computer software has improved animation techniques.
Recognise limitations of animation software and suggest improvements.

	Skills
	Select, edit and manipulate text in different ways.
Format an inserted image.
Use formatting tools to improve layout.
Use spell checker.
Change page size.
Insert a table.
Add or remove columns from the table.
Create a hyperlink.
Format boarders.
Change Background colour.

	Use repetition and selection.
Analyse the software to check it is fit for purpose.
Build on their existing knowledge to experiment and innovate when programming.
Decompose a problem into its smaller parts.
Write a program which accomplishes a specific goal.
Create a program that includes a logical sequence.
Debug a program they have written.
Work with variables and adjust these depending on the effect they wish to create.

	Comment online
access a trusted search engine
Use strategies which improve results when searching online
Look for citations online
write a citation

	Write procedures using simple algorithms.
Change the colour of the pen.
Write text using the label command.
Draw shapes using setpos or setxy.
Fill shapes in different 
colours. • Draw arcs of different sizes as required
Use variables.
	Search safely to effectively find information.
Use appropriate software to create an animation.
	Create a series of linked frames that can be played as a short animation.
Control and adjust a time slider to locate a different point in a film clip.
Insert images to create a simple stop-motion animation short film clip. 
Evaluate the good and bad points about some animation software.
Edit and refine still images with multiple layers of onion skins.


	Vocabulary
	Format, image, insert, Microsoft Word, Google Docs, poster, font, colour, type, size, align, select, folder, edit, document, webpage, copy, paste, toolbar, copyright, layout, object, area, bullets, numbering, insert, image, text box, select, manipulate, edit, align, features, save, wrap, review, spelling, spellcheck, grammar, ignore, change, ignore all, add to dictionary, highlight, cursor, toolbar, word processing, table, border, cell, shading, toolbar, navigate, columns, page layout, page size, A5, A4, Hyperlink, URL
	Quiz, paper, online, pros, cons, decompose, decomposing, logical sequence, flowchart, sprite, block, command, key press, answer, sprite, block, command, algorithm, correct, errors, program, variables, colour, words, effects, costume, size, background, backdrop, sounds, record, play, broadcast, repeat, visual effects, change, vary, score
	Online, cyberbullying, e-Safety, search engine, keywords, synonyms, results, plagiarism, cite, citation. profiles, social media, account, register, private, public, profiles, digital citizenship, responsibility.
	Algorithm, instructions, commands, forward (fd), left (lt), right (rt), move, turn, clear screen (cs), variable, penup, pendown, calculation, procedure, setpos, setxy, setx, sety.), random, fill, setcolor, setfloodcolour, fill, label, arc.
	Cartoon, Character Animate, research, story, plan, design, create, draw, narrate, evaluate, present, personality, description.
	Animate, animation, still image, flip book, frame, onion skinning, loop, frame rate, record, stop, play, backdrop, stop motion, stop frame, upload, analyse, evaluate, positive, negative, effectiveness.



