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	Topic
	Word Processing Skills
	Drawing and Desktop Publishing
	Programming of Turtle Logo and Scratch
	Internet Research and Communication
	Online Safety
	Presentation Skills

	Knowledge
	Know what features to use to create a digital text to fulfil a purpose.
	How to use drawing and presentation tools effectively.
	Understand the importance of accuracy when creating an algorithm.
How to calculate the angles of regular polygons.
	Word order affects search results and how to best order words.
Name different types of online communication.
What to do if you feel uncomfortable when communication online.
Identify how to behave online.

	Recognise cyberbullying
identify a safe person to tell if they encounter cyberbullying.
 Know that cyberbullying can happen via a range of devices.
Identify adverts online
identify a targeted advert
explore how companies use websites to promote products.
Explain why a strong password is important
explain what privacy settings are
Discuss email as a form of communication
Identify an email that they should not open
know how to safely send an email
know how to safely receive an email
I identify online communities they part of
Identify different forms of online communication
Understand the positives and negative of online communication.
Understand the difference between online and face to face communication.
	How to apply presentation skills to fulfil a presentational task.

	Skills
	Redo and undo
Select text in different ways e.g. single words.
Change text.
Align text.
Cut, copy and paste text.
Format font.
Insert images.
Copy a screenshot.
Use snipping tool.
Use bullet points.
	Draw objects.
Insert text boxes and images.
Order and group objects. Move, resize and arrange text boxes and images effectively.
Manipulate objects.
	Create and debug algorithms to draw regular polygons using repeat.
Use pen up and pen down.
Change and alter pen settings.

	Book mark favourite pages.
Share webpages with others.
	Create a strong password.
Write an email with an address and subject.

	Create a simple presentation.
Create shapes.
Create a hyperlink to another slide.
Use slide transitions.
Insert audio and video.
Create simple slide templates.
Copy and organise slides as required.

	Vocabulary
	Launch, application, window, minimise, restore, size, move, screen, split, create, organise, file, folder, close, exit, search, print, password, screenshot, Snipping Tool, Keyboard, typing, save, folder, shift, Caps Lock, space bar, edit, backspace, delete, arrow keys, undo, redo, select, format, change case, uppercase, lower case, capitals, menu buttons, align text, left, right, centre, justified, show all characters, bullet point, numbered point, indent, ruler, select, <ctrl> key, control key, shortcut, text box, wrap text, square.
	Draw, object, shape, line, line colour, fill colour, forward, backward, front, back, group, ungroup, group, ungroup, length, size, text, text box, format, image, photo, photograph, picture, wrap text, square, aspect ratio, objects, background, outline, font, size, colour, 
	Algorithm, instructions, commands, forward (fd), left (lt), right (rt), move, turn, clear screen (cs), variable, pen up, pen down, calculation Sprite, block, command, background or backdrop, green flag, key press, pen, repeat.
	Internet, World Wide Web (WWW), search, search engine, results, Google, Bing, Yahoo, browser, key words, multiple, trustworthy, spam, communicate, message, social media, Facebook, Twitter, Snapchat, Flickr, Instagram, email, attachment, 

All search engines and social media platforms may be subject to change depending on popularity.
	Cyberbullying/bullying, digital, device, email, social media, posts, comments, website, Internet, Digital, device, email, social media, posts, comments, Internet, advert, product, target, digital footprint, password, secure, privacy, settings, protect, inbox, community, communication, chat, comment, forum
	Branching story, plan, link, image, picture, audio, video, template text box, title, theme, transition, animation, slide, object, link, hyperlink, button, shape, action settings, audio, sound, video, movie, embed, file format, evaluate, text, image, audio, video, layout





